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First screen the MEAA sees after choosing the MEAA function in the National Registry.  If the user 
has an existing login.gov account, choose the Login button on the screen below:     
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After the user chooses the login button from the home page above this screen is provided:  
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After choosing the login button from the screen above, the user should sign in with the email 
address and password they used when they created their Login.gov account:  
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If the user while creating his/her Login.gov account chose to access using a security code sent to 
their phone, they will receive the following screen:   
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Creating or Transferrring 
an existing account 
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If the user doesn’t have a Login.gov account or has not Transferred an existing account, the next set 
of Login.gov screens provide the user the ability to create/transfer an account:      

Select Transfer or Create Account 
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Next step is to select the Account Type (Role):      

Select your Role in the dropdown, one of three choices 
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Account Type (Role) selection was Medical Examiner Administrative Assistant:      

Enter MEAA Cert # in the National Registry Number field and hit Submit 
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You will see one of these two screens: 

Success: 

 

Try again: 
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National Registry 
as a  

Medical Examiner Administrative Assistant 
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Once the user successfully logins user sees their National Registry home page:   

 

 

 

From the home page, the MEAA hovers over the My Medical Examiners tab and sees the list of all 
certified MEs that this MEAA has accepted to be associated with and act on behalf of:  
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The user should choose from the left hand side of the screen, the ME they want to act on behalf of.  
Once they open the accordion they see the functions they are allowed to perform in the NR on 
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behalf of that ME:  

 

 

Depending on the choice the user makes from the left hand side of the screen, the correct screen 
appears.  In this example below, the MEAA has chosen the ME and is submitting CMV Driver Exams 
on the MER Form:   
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When the user chooses MER Form, MCSA-5875, the screen below is presented and allows the MEAA 
to submit CMV Driver Exams on behalf of that ME.    
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When the user chooses View Submitted Exams from the left hand side of the screen, the screen 
below is presented.    
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When an ME invites an MEAA to be associated with his/her account, the MEAA can find the 
invitation(s) my hovering over the My Profile tab and choosing the ME Association Requests link:   

 

 

When the MEAA chooses the ME Association Requests link, below is the screen presented that 
allows them to Accept or Decline the invitation.  If the MEAA accepts the invitation, the ME receives 
an email indicating the MEAA has accepted and they can now act on their behalf.  If the MEAA 
declines the request, the ME receives an email indicating the MEAA has declined the request and 
the MEAA is not associated with the ME:    
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Below are examples of the messages the MEAAs receive depending on their accepting or declining 
the ME’s invitation to be associated.    
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The MEAA has the opportunity to access the Resource Center on the National Registry by clicking 
the Resource Center tab.  
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When the MEAA chooses the Resource Center link, the screen below is presented that allows the 
MEAA to access the information stored in the Resource Center on the National Registry:    
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When the MEAA is ready to log out of the National Registry, they do so by clicking the Logout tab 
and then they receive the screen below:  
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To register as a new Medical Examiner Administrative Assistant:  
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