Parte 391

Calificacion de los Choferes

Los transportistas deben asegurarse que todos los choferes de vehiculos motorizados comerciales posean las
calificaciones minimas especificadas en la Parte 391.
Requisitos de los choferes

Todo chofer debe cumplir con los requisitos siguientes:

Gozar de buena salud y ser fisicamente capaz de realizar todas las funciones de un chofer.

Tener por lo menos 21 afios de edad.

Hablar y leer inglés lo suficientemente bien como para conversar con el publico en general, entender el
trafico y las sefiales de los caminos, responder a preguntas oficiales y poder hacer anotaciones legibles en
informes y registros.

Poder manejar el vehiculo en forma segura.

Saber cargar con seguridad y bloquear, trincar y asegurar correctamente la carga.

Tener una sola licencia valida de conductor de vehiculo comercial.

Entregar al transportista que lo emplea una lista de todas las infracciones con vehiculos motorizados o una
declaracién firmada de que no ha sido condenado por ninguna infracciéon con vehiculos motorizados
durante los ultimos 12 meses. A un chofer descalificado no se le debe permitir manejar un vehiculo
motorizado comercial por ninguna razon.

Pasar una prueba de manejo en carretera o su equivalente.

Llenar una solicitud de empleo.

Tener un certificado médico valido.

Expediente de calificacion del chofer — Lista de verificacion
Todo transportista debe tener un expediente de calificacion por cada chofer empleado con regularidad. El
expediente debe incluir:

(1 SOLICITUD DE EMPLEO DEL CHOFER
A nadie se le permitird manejar un vehiculo motorizado comercial a menos que haya llenado y firmado una solicitud de empleo.
O CONSULTA CON EMPLEADORES ANTERIORES — 3 ANOS
Una investigacion del expediente de empleo del chofer durante los tres afios anteriores. Esta investigacién se debe hacer dentro de
los 30 dias siguientes a la fecha de comienzo de su empleo.
1 CONSULTA CON AGENCIAS ESTATALES — 3 ANOS
El expediente de manejar del chofer correspondiente a los tres afios anteriores.
1 CONSULTA CON AGENCIAS ESTATALES — ANUAL
Solicitarel expediente de manejar de cada chofer anualmente.
O REVISION ANUAL DEL EXPEDIENTE DE MANEJAR
Por lo menos una vez cada 12 meses, el transportista debe revisar el expediente de manejar de cada chofer. En el Expediente de
Calificacién del Chofer se debe incluir una nota indicando los resultados de esta revision.
O CERTIFICACION ANUAL DE LAS INFRACCIONES DEL CHOFER

Por lo menos una vez cada 12 meses, el transportista debe pedirle a cada chofer empleado por él, que prepare y le entregue una
lista de todas las infracciones de las leyes y ordenanzas de trafico de vehiculos motorizados que tuvo durante los 12 meses
anteriores. Nota: Los choferes que han suministrado la informacién requerida por la Seccién 383.31, no tienen que repetirla en
esta lista anual de infracciones.
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(1 CERTIFICADO DE PRUEBA DE CARRETERA TOMADA POR EL CHOFER
A nadie se le debe permitir manejar un vehiculo motorizado comercial hasta que no haya pasado con éxito una prueba de manejo
en carretera y le hayan entregado un certificado, una copia de la licencia o certificado que el transportista acepté como equivalente
a la prueba de manejo en carretera tomada por el chofer conforme a la Seccién 391.33.

O EXAMENES MEDICOS
El chofer debe pasar un examen médico realizado por un profesional de atencién de salud
autorizado. Al chofer se le debe entregar un Certificado del Examinador Médico, que debe llevar consigo
en todo momento y el cual debe renovar cada dos afios.

Ejemplos de
requisitos fisicos
(La Secci6n 391.41
muestra la lista
completa de
requisitos fisicos)

Exenciones

Instrucciones
adicionales para el
examen médico

Exenciones
limitadas

Choferes de varios
empleadores

* No le falta un pie, una pierna, una mano o un brazo

* Carece de una historia médica establecida o diagnéstico clinico de diabetes que
requiera insulina para su control

* No tiene ningtin diagndstico clinico de ninguna enfermedad cardiaca descalificadora

* No tiene ningin diagndstico clinico de presion alta

* No tiene ningin diagndstico clinico de epilepsia

* Tiene una visién de 20/40 o mejor con lentes correctores

* Tiene una acuidad binocular a distancia de por lo menos 20/40 en ambos ojos

* Tiene la habilidad para reconocer los colores (rojo, verde y dmbar) de las sefiales de tréfico

*  Puede oir un susurro forzado

* No tiene antecedentes de uso de drogas (Anexo 1) o de ninguna otra sustancia
identificada en el Apéndice D

* No tiene ningin diagndstico clinico de alcoholismo

Se exime la descalificacién por ciertos defectos fisicos si la persona esté calificada de otro
modo para manejar.

El médico examinador puede obtener instrucciones adicionales del:

Director, Office of Bus and Truck Standards and Operations
Federal Motor Carrier Safety Administration

400 Seventh Street, S.W. (MC-PS)

Washington, DC 20590

Las siguientes condiciones especificas y tipos de choferes estdn exentos de los requisitos
de mantener expedientes:

Los choferes empleados con regularidad antes del 1 de enero de 1971 — Los choferes que
han sido empleados regulares de un transportista durante un periodo continuo que
comenz6 antes del 1 de enero de 1971, estan exentos de:

* Llenar solicitudes de empleo
* Tomar el examen de manejar en carretera

Choferes de varios empleadores — Si un transportista emplea a una persona como chofer
bajo cualquier condicidn, el transportista debe tener en su expediente el nombre del chofer,
su nimero del seguro social, el nimero de identificacién, tipo y el Estado que expidi6 su
licencia de conductor de vehiculo motorizado, el certificado médico, la prueba de carretera
y el certificado correspondiente, asi como los resultados de pruebas de sustancias
reguladas, aunque el empleo primario de ese chofer sea con otro transportista.

Choferes proporcionados por otros transportistas — Un transportista que use un chofer
regularmente empleado por otro transportista, debe tener en su expediente un certificado
escrito firmado que incluya el nombre y firma del chofer, la certificacion de las
calificaciones completas del chofer y la fecha de expiracién del certificado del examinador
médico del chofer. Se requiere cumplir con los requisitos del programa de drogas y alcohol.
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Infracciones Un chofer es descalificado para operar un vehiculo motorizado comercial en carreteras
descalificadoras publicas por las infracciones siguientes:

* Revocacidn, suspension o retirada de una licencia de conductor
* Condena o caducidad de una fianza por las siguientes infracciones criminales mientras
manejaba un vehiculo motorizado comercial:

*  Manejar un vehiculo motorizado comercial bajo la influencia alcohdlica.

* Manejar un vehiculo comercial motorizado bajo la influencia de una droga
descalificante u otra sustancia regulada.

» Transportar o poseer una droga descalificante o sustancia regulada descalificadora
u otra sustancia regulada.

*  Abandonar el lugar de un accidente con un vehiculo motorizado comercial.

*  Usar un vehiculo motorizado comercial para cometer un crimen.

*  Usar un vehiculo motorizado comercial para violar una Orden de Estar Fuera de
Servicio.

Sanciones * Por una primera infraccion, el chofer es descalificado por un afio después de la
condena o confiscacién (6 meses por posesion de una sustancia regulada.)

* Por una segunda infraccién dentro de tres afios, el chofer es descalificado por tres
anos.
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MEDICAL EXAMINER’S CERTIFICATE

| certify that | have examined in accordance with the
Federal Motor Carrier Safety Regulations (49 CFR 391.41-391.49) and with knowledge of the driving duties, | find this
person is qualified; and, if applicable, only when:

] wearing corrective lenses [] driving within an exempt intracity zone (49 CFR 391.62)
] wearing hearing aid [] accompanied by a Skill Performance Evaluation Certificate (SPE)
[Jaccompaniedbya__ waiver/exemption [] qualified by operation of 49 CFR 391.64

The information | have provided regarding this physical examination is true and complete. A complete examination form with
any attachment embodies my findings completely and correctly, and is on file in my office.

SIGNATURE OF MEDICAL EXAMINER TELEPHONE DATE
MEDICAL EXAMINER’'S NAME (PRINT) OMD [DO [IChiropractor
[] Physician [J Advanced
Assistant Practice
Nurse

MEDICAL EXAMINER’S LICENSE OR CERTIFICATE NO./ ISSUING STATE

SIGNATURE OF DRIVER DRIVER’S LICENSE NO. STATE

ADDRESS OF DRIVER

MEDICAL CERTIFICATE EXPIRATION DATE
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DRIVER QUALIFICATION FILE CHECKLIST

DRIVER’S APPLICATION FOR EMPLOYMENT (49 CFR 391.21)

INQUIRY TO PREVIOUS EMPLOYERS — 3 YEARS (49 CFR 391.23(a) (2) & (c))
DRIVING RECORD FROM STATE AGENCIES — 3 YEARS (49 CFR 391.23(a) (1) & (b))
DRIVING RECORD FROM STATE AGENCIES — ANNUAL (49 CFR 391.25(a) & (c))
ANNUAL REVIEW OF DRIVING RECORD (49 CFR 391.25(b) & (c))

ANNUAL DRIVER’S CERTIFICATION OF VIOLATIONS (49 CFR 391.27)

DRIVER’S ROAD TEST CERTIFICATE OR EQUIVALENT (49 CFR 391.31)

MEDICAL EXAMINER’S CERTIFICATE (49 CFR 391.43)
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MULTIPLE-EMPLOYER DRIVERS

Instructions: If amotor carrier employs a person as a multiple-employer driver (as defined in 49 CFR
390.5), the motor carrier shall comply with all requirements of Part 391, except the carrier need not—

(1) Require the person to furnish an application for employment (391.21);

(2) Make an inquiry into the person’s driving record during the preceding three years to
the appropriate State agency(s) and an investigation of the person’s employment
record during the preceding three years (391.23);

(3) Perform annual review of the person’s driving record (391.25); or

(4) Require the person to furnish a record of violations or a certificate (391.27).

The checklist below may be helpful to ensure that required documents are obtained.

DRIVER QUALIFICATION FILE CHECKLIST

Name

Social Security Number

Driver’s License Number

Type of License State

In addition to the above information, copies of the following must be obtained.

(1 Medical Examiner’s Certificate
Road Test (or equivalent)

Certificate of Road Test

(I

Controlled Substances Test
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APPLICATION FOR EMPLOYMENT

COMPANY

STREET ADDRESS

CITY, STATE AND ZIP CODE

NAME

{First) (Middle} (Maiden Name, if any) {Last)
ADDRESS HOW LONG?
(Street) (City) (State & Zip Code)
DATE OF BIRTH SOCIAL SEC. NO
ADDRESS HOW LONG?
(Street) (City) {State & Zip Code)
FOR PAST
THREE YEARS
HOW LONG?
(Strest) {City) (State & Zip Code)
(ATTACH SHEET IF MORE SPACE IS NEEDED)
EXPERIENCE AND QUALIFICATIONS—DRIVER
STATE LICENSE NO. TYPE EXPIRATION DATE
DRIVER
LICENSES
DRIVING EXPERIENCE
TYPE OF EQUIPMENT DATES APPROX. NO. OF MILES
CLASS OF EQUIPMENT (VAN, TANK, FLAT, ETC.) FROM TO (TOTAL)

STRAIGHT TRUCK

TRACTOR AND SEMI-TRAILER

TRACTOR—TWO TRAILERS

OTHER

ACCIDENT RECORD FOR PAST 3 YEARS OR MORE (ATTACH SHEET IF MORE SPACE IS NEEDED)

DATES

NATURE OF ACCIDENT
(HEAD-ON, REAR-END, UPSET, ETC.)

FATALITIES

INJURIES

LAST ACCIDENT

NEXT PREVIOUS

NEXT PREVIOUS
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TRAFFIC CONVICTIONS AND FORFEITURES FOR THE PAST 3 YEARS (OTHER THAN PARKING VIOLATIONS)

LOCATION DATE CHARGE PENALTY

(ATTACH SHEET IF MORE SPACE IS NEEDED)

A, Have you ever been denied a license, permit or privilege to opérate a motor vehicle? YES NO.

B. Has any license, permit or privilege sver been suspended or revoked? YES. NO

IF THE ANSWER TO EITHER A OR B IS YES, ATTACH STATEMENT GIVING DETAILS

EMPLOYMENT RECORD (Attach Sheet If More Space Is Needed)

NOTE: DOT Requires That Employment for at Least 3 Years andfor Commercial Driving Experience for the Past 10 Years Be Shown

LAST ENMPLOYER: NAME

ADDRESS

POSITION HELD FROM TO SALARY

REASONS FOR LEAVING

SECOND LAST EMPLOYER: NAME

ADDRESS

POSITION HELD FROM TO SALARY

REASONS FOR LEAVING

THIRD LAST EMPLOYER: NAME

ADDRESS

POSITION HELD FROM TO SALARY

REASONS FOR LEAVING

TO BE READ AND SIGNED BY APPLICANT

This certifies that this application was completed by me, and that all entnes on it and information in it are true and complete o the best of my knowledge.

Date Applicant’s Signature

Note, A motor camer may fequire an applicant lo provide inf ion in ition 1o the infy ion requited by the Federal Motor Carrier Safely Regulations.
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CERTIFICATE OF DRIVER’S ROAD TEST

Instructions: If the road test is successfully completed, the person who gave it shall complete a certifi-
cate of the driver’s road test. The original or copy of the certificate shall be retained in the employing

motor carrier’s driver qualification file of the person examined and a copy given to the person who
was examined. (49 CFR 391.31(e)(f)(g))

CERTIFICATION OF ROAD TEST

Driver’s Name

Social Security Number

Operator’s or Chauffeur’s License Number

State

Type of Power Unit

Type of Trailer(s)

If passenger carrier, type of bus

This is to certify that the above-named driver
was given a road test under my supervision on

20, consisting of

]

approximately miles of driving.

It is my considered opionion that this driver
possesses sufficient driving shill to operate safely the
type of commercial motor vehicle listed above.

(Signature of Examiner)

(Title)

(Organization and Address of Examiner)
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DRIVER’S ROAD TEST EXAMINATION

Driver’s Name. Phone.

Driver’s Address

City State, Zip Code.

The road test shall be given by the motor carrier or a person designated by it. However, a driver who is a motor carrier
must be given the test by another person. The test shall be given by a person who is competent to evaluate and determine
whether the person who takes the test has demonstrated that he or she is capable of operating the vehicle and associated
equipment that the motor carrier intends to assign.

Rating of
Performance
The pretrip inspection. (As required by Sec. 392.7)

Coupling and uncoupling of combination units, if the equipment he or she may drive includes com-
bination units.

Placing the equipment in operation.

Use of vehicle’s controls and emergency equipment.

Operating the vehicle in traffic and while passing other vehicles.
Turning the vehicle.

Braking, and slowing the vehicle by means other than braking.
Backing, and parking the vehicle.

Other, Explain:

Type of equipment used in giving test:

Date 20, Examiner’s Signature

If the road test is successfully completed, the person who gave it shall complete a certificate of driver’s road test.

Remarks.
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MOTOR VEHICLE
DRIVER’S CERTIFICATION
OF VIOLATIONS

I certify that the following is a true and complete list of traffic violations (other than parking violations)
for which | have been convicted or forfeited bond or collateral during the past 12 months.

Type of Vehicle

Date Offense Location Operated

If no violations are listed above, | certify that | have not been convicted or forfeited bond or collateral
on account of any violation required to be listed during the past 12 months.

{Date of Certification) {Driver's Signature)
(Motor Carrier's Name) {Motor Carrier’s Address)
{Reviewed by: Signature) (Title)
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REQUEST FOR INFORMATION FROM PREVIOUS EMPLOYER

From:

To: Date:

Social Security Number:

has made application to this company for a position as

and states that he/she was employed by you as from to 3
Will you please reply to the inquiry below respecting this applicant. Your reply will be held in strict confidence and will
in no way involve you in any responsibility. For you convenience in replying by return mail, we have enclosed a stamped
self-addressed envelope.

Very truly yours,
Safety Department

1. Is the employment record with your company correct as stated above?

2. What kind(s) of work did the applicant do?

3. Did the applicant drive motor vehicles for you? Passenger car Straight truck Bus
Tractor-Semitrailer Other (specify)

4. Was the applicant a safe and efficient driver?
5. Give the dates of vehicle accidents in which he/she was involved.
6. Reason for leaving your employ:  Discharged Laid off Resigned

Remarks:
7. Was the applicant’s general conduct satisfactory?
8. Is the applicant competent for the position sought?
9. Did the applicant drink any alcoholic beverages while on duty?

Excellent Good Fair Poor Very Poor
Quality of work
Cooperation with others
Safety habits
Personal habits
Driving skill
Attitude
Remarks:
Date: Signature:
Name of Company:
{Detach here for your records)
Date:

(Name of Former Employer)

Your are hereby authorized to give to

(Name of Prospective Employer)

all information regarding my services, character, and conduct while in your employ, and you are released from any and
all liability which may result from furnishing such information to the above named company.

Chart, 1 4241
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U.S. DEPARTMENT OF TRANSPORTATION
MOTOR CARRIER SAFETY PROGRAM
INQUIRY TO STATE AGENCY FOR
DRIVER’S RECORD
391.23

(Driver’s Name)

(Driver’s Operators Lic. No.)

(Driver's Social Sec. No.)

Dear

The above listed individual has made application with us for employment as a driver. Applicant has
indicated that the above numbered operator’s license or permit has been issued by your State to appli-
cant and that it is in good standing.

In accordance with Section 391.23(a)(1) and (b) of the Federal Motor Carrier Safety Regulations, we
are required to make inquiry into the driving record during the preceding 3 years of every State in which
an applicant-driver has held a motor vehicle operator’s license or permit during those 3 years.

Therefore, please certify to us what the individual's driving record is for the preceding 3 years, or
certify that no record exists if that be the case.

In the event that this inquiry does not satisfy your requirements for making such inquiries, please

send us such forms of yours as are necessary for us to complete our inquiry into the driving record
of this individual.

Respectfully yours,

Signature of individual

making inquiry
(printed) Name of person making inquiry
Title of person making inquiry
Motor Carrier Name
Street City State Zip
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U.S. DEPARTMENT OF TRANSPORTATION
MOTOR CARRIER SAFETY PROGRAM
ANNUAL REVIEW OF DRIVING RECORD
391.25

Name (Last, First, M.1.) (Soc. Sec. No.)

This day | reviewed the driving record of the above named driver in accordance with 391.25
of the Federal Motor Carrier Safety Regulations. 1 considered any evidence that the driver has
violated applicable provisions of the Federal Motor Carrier Safety Regulations and the Hazardous
Materials Regulations. | considered the driver's accident record and any evidence that he/she
has violated laws governing the operation of motor vehicles, and gave great weight to violations,
such as speeding, reckless driving and operation while under the influence of alcohol or drugs,
that indicate that the driver has exhibited a disregard for the safety of the public. Having done

the above, i find that

[ ] the driver meets the minimum requirements for safe driving, or

[ ] the driver is disqualified to drive a motor vehicle pursuant to 391.15

Date of review Motor Carrier’'s Name

Reviewed by: Signature and title

Date of review Motor Carrier's Name

Reviewed by: Signature and title

Date of review Motor Carrier’'s Name

Reviewed by: Signature and title
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