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Performance Monitoring Report

Motor Carrier Safety Assistance Program (MCSAP)

Discretionary Grant Programs

Executive Summary
The Grantee shall briefly describe the scope and purpose of the project, and this period’s progress towards meeting the project’s stated goals and/or objectives as identified in the project’s plan.  

This section must address the question: how has this project contributed to reducing the incidence of large truck and bus fatalities and crashes?  
Describe any deviation or departures from the original project plan including actual/anticipated slippage in task completion dates, and special problems encountered or expected.  
Evaluate performance during this reporting period

Performance Progress
The Grantee shall monitor the program’s performance and evaluate the progress during this reporting period.  Include milestones and document the data source used for evaluation, as provided in your performance-based proposal.
Describe what activities were performed, and determine whether or not milestones and objectives are being met.  Using baseline data and performance measures, the evaluator must assess the effectiveness of activities and strategies and make adjustments as appropriate.  As in the example shown below, list each strategy/activity for each objective separately; add more or less as needed.
Objective # 1:
Progress During this reporting period
Strategy/Activity # 1.1:

Progress meeting milestones during this reporting period

Strategy/Activity # 1.2:

Progress meeting milestones during this reporting period

Objective # 2:
Progress During this reporting period

Strategy/Activity # 2.1:

Progress meeting milestones during this reporting period

Strategy/Activity # 2.2:

Progress meeting milestones during this reporting period

INSTRUCTIONS

Grantees are responsible for managing the day-to-day operation of grant and subgrant supported activities.  Grantees must monitor grant and subgrant supported activities to assure compliance with applicable Federal requirements and that performance goals are being achieved.  Grantee monitoring must cover each program, function or activity, in accordance with the provisions of 49 CFR 18.40.  
1. Schedule.  Quarterly performance monitoring reports are due 30 days after the end of the four fiscal year quarter (every 3 months), unless otherwise noted in the award document.  A final performance report summarizing project performance during the grant’s entire period of performance is due 90 days after the expiration or termination of grant support.

Quarter
Reporting Period:
Due No Later Than:
1st Quarter
October 1 — December 31
January 30



2nd Quarter
January 1 — March 31
April 30

3rd Quarter
April 1 — June 30
July 30

4th Quarter
July 1 — September 30
October 30

Final Report
Entire period of performance
90 calendar days after the expiration 


or termination of the award
Note:  When a grant’s period of performance may not correspond exactly to a traditional fiscal year’s quarters, since discretionary grants take effect on execution, not on October 1st. The dates shown below should be used as guidelines. For example, if the grant’s period of performance begins on December 1st, the first quarter report will be summarizing progress for 30 days, not three months.
2. Submission and Execution.  As a minimum, MCSAP Discretionary grantees will be required to submit the MCSAP-DIS SF-PPR, which consists of the MCSAP-DIS SF-PPR Cover Page and the MCSAP-DIS SF-PPR Program Monitoring Attachment.  
a. Grantees must complete one MCSAP-DIS SF-PPR for each MCSAP Discretionary (e.g. High Priority and New Entrant programs), grant awarded per reporting period.  
b. Each MCSAP-DIS SF-PPR Program Monitoring attachment must provide the information for the five grant award specific data fields in the table on the title page of this document.  Additionally, on the title page enter your State’s name where specified.  
c. Provide a performance narrative in the Executive Summary and Performance Progress sections according to the sections caption. 
d. Sign the MCSAP-DIS SF-PPR Cover page and submit the original MCSAP-DIS SF-PPR Cover page and the MCSAP-FRM SF-PPR Program Monitoring Attachment to the State’s FMCSA Division Office; electronic signatures will not be accepted.
Paperwork Burden Statement

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number.  The valid OMB control number for this information collection is 0970-0334.  The time required to complete this information collection is estimated to average twenty-six (26) minutes per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection.  If you have suggestions about the accuracy of the estimate, we would be happy to hear from you.  You can e-mail us at infocollection@acf.hhs.gov.
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